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BIBLE COLLEGE LADIES HOSTEL WARDEN

SUMMARY

As the Ladies Hostel Warden, you will be responsible for overseeing students in the Ladies
hostel. This role is vital for smooth running of the Ladies hostel in the Bible College. Only
women are requested to apply for this post. For more information about APC Bible College,
please visit: apcbiblecollege.org.

Please review the APC Organization Chart available on OUR TEAM page
(apcwo.org/about-us/our-team).

ROLE DESCRIPTION
You will be a resident warden, living on the Bible College Hostel campus. You will report directly
to the Bible College Administrator. Your work will typically involve the following:

Well-being of students

e Ensure students are taken care of, and basic requirements like food, hygiene and health are
well provided for.

e Ensure that there is no ragging, hostilities, groupism, or abusive behavior among students.
Such incidents must be addressed and resolved quickly.

e Oversee students who volunteer in different teams at APC church locations and other
ministries.

e Have a system in place for receiving and acting on feedback from students. Keep the Bible
College Administrator informed.

e Ensure all students are treated equally without any partiality.

e Counseling students on personal & academic issues as the need arises.

e Direct all the requests/permissions/suggestions to the Bible College administrator.

Enforce Guidelines

e Ensuring the guidelines in the Student Handbook are followed in the Ladies’ hostels.

e Have student leaders who will assist in ensuring this.

e Have proper student leader meetings to equip and review if guidelines are being followed.
e Ensure afternoon sessions at Bible College and study hours at the hostels are observed well.
e Ensure the hostel and Bible College schedules are followed by all students.

e Ensure all the students are in college/church/meetings before specified time.

e Responsible to oversee all the leaders-in-charge of various responsibilities in the hostels.

e Ensure all the students participate in outreach ministries.

e Ensure that there is a register maintained to record movement of students.
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Ensure students are in the campus by scheduled time.
Ensure that discipline in hostel is maintained.
Ensure adequate food is received from the vendor and served on time.

Maintenance of Hostel

Oversee the upkeep and maintenance of the Ladies’ hostels, with help of student leaders.
Liaison with service providers / maintenance personnel as required.

Ensure that repairs are periodically taken care of.

Conduct routine site inspections to identify and take care of repairs in a timely way.
Ensures students keep their Hostels/Dorms clean.

Purchasing and Inventory Control

Maintain a business relationship with vendors and suppliers.
Monitor inventory levels and place orders for products and supplies.
Check for the best prices, deals, and availability of products.

Accounting and Budgeting

Follow an operational budget.
Maintain accurate records of expenses and bills.
Send bills to Accounting at APC office and ensure payments are done.

QUALIFICATIONS/EXPERIENCE REQUIREMENTS

A diploma or a bachelor’s degree.
A minimum of 3 years of total full-time professional work experience.
Prior experience of managing and working with teams, young people is a must.

KNOWLEDGE & SKILLS REQUIREMENTS

Should be willing to stay on campus.

Be a strong leader, be assertive and work with people of diverse temperaments,
background, and skillsets.

Good decision-making skills and with ability to tackle difficult issues.

Planning and organization skills

Basic computer and accounting skills.

Caring and compassionate with good communication skills

ADDITIONAL RESPONSIBILITIES

At APC we are continuously growing and expanding hence, you will be required
to share in additional responsibilities.
Being able to work under pressure and meet deadlines.
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e Willingness to work long hours when required.

OPPORTUNITIES

As opportunities arise, and depending on your skills, you will be able to:
e Travel and serve on APC Missions.

e Volunteer at APC

Over time, based on your personal development and performance you will have the
opportunity of growing internally at APC to take on other ministry roles that are of interest and
suited for you.

As APC is a local church and Christian ministry, all positions require people who are passionate
about Jesus Christ, and who are called, anointed and committed to serving Him and people to
see lives touched and transformed into Christ-likeness.

C ==

GENERAL INFORMATION

G e Qe

ABOUT ALL PEOPLES CHURCH
All Peoples Church is a Jesus loving, Word focused, Spirit-filled, family church, an equipping
center, a missions base, and a world outreach.

As a family church, we grow together as a community in Christ centered fellowship, caring and
serving each other in love as the assembly of God.

As an equipping center we empower and equip every believer to live victoriously, mature into
Christlikeness and fulfil God’s purposes for their lives.

As a missions base we engage in meaningful ministry to bless our city, nation and the nations
with the full Gospel of Jesus Christ through the Word of God and supernatural demonstrations
of the power of the Holy Spirit.

As a world outreach we serve locally and globally by nurturing godly leaders and Spirit filled
churches who can impact their regions for the Kingdom of God.

The vision of All Peoples Church is to be salt and light in the city of Bangalore and a voice to the
nation of India and to the nations.
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USEFUL LINKS

Online Sunday Church service live stream every Sunday at 10:30am (Indian Time, GMT+5:30). Spirit filled, anointed
worship, Word and ministry for healing, miracles, and deliverance.

YOUTUBE: https://youtube.com/allpeopleschurchbangalore

WEBSITE: https://apcwo.org/live

Our other websites and free resources:

CHURCH: https://apcwo.org

FREE SERMONS: https://apcwo.org/resources/sermons
FREE BOOKS: https://apcwo.org/books/english

DAILY DEVOTIONALS: https://apcwo.org/resources/daily-devotional
JESUS CHRIST: https://examiningjesus.com

BIBLE COLLEGE: https://apcbiblecollege.org
E-LEARNING: https://apcbiblecollege.org/elearn
COUNSELING: https://chrysalislife.org

MUSIC: https://apcmusic.org

MINISTERS FELLOWSHIP: https://pamfi.org

CHURCH APP: https://apcwo.org/app

CHURCHES: https://apcwo.org/ministries/churches
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